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_ By:L
DORARDIN FOR+  Director of Central Intelligence
SUBJECT: Rucommndations to Prospective Smploysrs of Agency Prrecanel

1. his mesorasius i for yowr iaformstion.

2. Daguiries from orospective employers of presect or former Agescy
sployses are dssally aldressel to the Office of Perscunel, although some
£ direatly %o supervisery officisls. Our repliss are usmmlly falxly brief,
g b0 verificstion of employmeut dute: salary level, dates of «axployment
with the Agenoy-~-nmot under cover status, aud dsuersl evaluations, e.§.,
“ pakly satlsfactery,” “entirely satisfactory,” “cooperntive,” “roclisbie,”
ste. When requested, we provide a general Job title suck as Admisistrative
Asuistant, File Clerk, Gummunications Techuicimn, Sconamlen Ressarcher, ete.

shen e pr tive guploper hes a 1sca)l setablislewsat.

&,,mw,wm@ammmmwumamw
moe, with the Gaststines of the Ludividuel's former wwpervisers. Bwery
offort is made, within current sscurily restrictions and slvice, to woewver
saoh inguirisa so that the job prompecte of & former ssployes sre sdwnced
i are not domiged by eur replies. Wan owr repliss are addrssssd & other
fzalude more detailed imformation with respect to Job mxperience, leugtih of
serviow with the Agency snd performance evalvadion.

Cover Buainth or Office of Security. Ror emmpls, while an isdividual is in
sover status, or vhen he resigas, the Cantrel Cover Bravch frnishes the Office
of Perspanel with the proper sover information for perieds eof eaployment sincs
She pergon first eulered on duly with the Agency, Smilarly, wemsticssnires
wes replies are dsuble-checked by o sendor Office of Persennel staff mesber
%o that sensiiive informstion is not revesled. Whep a file indicates thet &
Toraer smplayee wus sgparated becsuss of | ity eonsiderations, the Office
of Security is corsulted before the reply is prepared.

5+ For security resscns, we buve considered it inadvisable to provida
smparating aplayess wth genaral recommsudatisn letters. Howesver, ussclicited
recommendntions are otcaslenally furnished to cutstasding employees. Ay
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SBJECT: Becommendations to Prospesiive Buwloyers of Apsncy Personsal

wsa& M‘ smaloyasat abroed, wider elther official or noneofficinl eover, is

Fportant sopuidaration in prepaving sual letters sinow we mat me
W&ﬁ:&g such servics ss CIA unless the letter cun be classified. Sagples
of paeh leiters are attached.

&. WMimammme%nmlmﬂﬁmw issuing
omendations to weployees leaving the Agency, inclofiing the follentn::

@, Mot all sglovers sre willing to use such otatements. Dy
preder to receive an evaluation dfveetly frem the forwmer eployer.

b, This systes 1s not vary flexible for the agency which doos
uot always intesd to trest inguiries from sl) prospective emplayers
sxaotly the sam. For exsaple, we tend to be & lLittds more precise
with, and revesl more inforsstion to, other Podarsl msgemcies encoged
in the security and defense fMunmetions.

¢. It would probably become appurent ty soms egloyers thai if
a foymer mesber of the Agehcy does not have such & lettor sowe Cerog-
atory inforuetion on hix lsd to Ms removal or vesismtion.

fewever, we belteve our present procedures night be fmprowed by providing
mummary reference iaformation us ¢ standard item en all reports of separstion.
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